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COMPARATIVE TABLE – EMPLOYMENT LAW 2004 
 

 Labour Law Provisions Employment Law 2004 
Application 
 

Does not apply to public service, charitable 
organizations or churches. 

Applies to all employees including public servants and 
employees of churches and charitable organizations. 
Does NOT apply to:  

- Casual Employee - “a person who is employed for a 
period not exceeding 30 calendar days continuous 
employment 

- if less than 30 days  but recalled within 7 days , then days 
shall be totaled, and if exceed 30 days, then NOT casual 
employee 

- a total of 90 days or more in a year, NOT casual 
employee 

- not seasonal employees 
- Essential services – generally excluded from overtime 

pay provisions 
 
Section 3 

Contract  Statement of Working conditions Written contract of employment 
- shall contain all the terms of employment 
- where  a provision required by law is missing, the 

contract will be   deemed to contain the minimum 
standards of the law 

- shall “be in accordance with Form 1”, but may contain 
terms above the minimum standards of the law 

- the employer shall provide to employee within 7 days of 
employment 2 original contracts for signing, 1 to be 
given to employee 

- where there is a change of circumstances which renders 
the contract at variance with the changed 
circumstances, the employer and employee shall agree 
new terms 

- payment of “admission-of-guilt” fines where in 
contravention of this provision 

 
Section 6 
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 Labour Law Provisions Employment Law 2004 
Probation Period 
 
 
 
 
 
 

- an initial period of 6 months 
- may be extended for another 6 months 
- training required during probationary period 
- may terminate with reasons with at least 

twenty-four hours notice 
 

- probationary  period and requirements remain the same, 
except the period of notice of termination is now  1 
day’s notice per month for either employer or employee 

 
 
 
Section 9 

Compassionate Leave 
 
 
 
 
 
 

- defines an employee’s immediate family as 
the spouse, parents and children of the 
employee 

- up to a maximum of five days for each 
twelve-month period of the employment 
 

 

- “immediate family” has now been extended to include 
“any other person whom the employee holds in the 
same regard as a member of his immediate family and 
the employer, on reasonable evidence being provided, 
recognizes as such” 

- 5 days   
 
Section 15 (12) 

Sick Leave If an employer considered that the extent of an 
employee’s sick leave rendered the employee 
unfit, could terminate employment subject to the 
provisions of fairness under the Law. 

Employer must now have the support of 2 medical 
practitioners to certify the employee is likely in future to need 
more than the normal entitlement to sick leave, before 
determining the employee is unfit and can then terminate. 
 
Sections 18 & 19 

Maternity Leave 
 
 
 
 
 
 
 
 
 

12 calendar weeks maternity leave in any 12 
month period with 20 days (4 weeks) being with 
pay, the next 20 day being with half basic pay and 
any other time being without pay.  
 
 
 
 
 
 

Similar provisions where the female employee , at the 
expected date of delivery would have been employed with 
the same employer for at least 12 months, or who last gave 
birth at least 12 months before the delivery date;   
 
Where the female employee at the expected date of delivery 
will have been employed for at least 24 months or who last 
gave birth 24 months before the delivery date whilst with the 
same employer, entitled to 12 calendar weeks, with the first 40 
working days at basic wage and the rest with no pay. 

Paternity leave 
 

No provision in present law - Biological father 
- 24 month period or pro-rated if less – cannot be refused if 

working for more than 6 months 
- 2 weeks leave (10 working days)- first 5 working days at 

basic pay, next 5 working days no pay 
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 Labour Law Provisions Employment Law 2004 
Adoption A female employee who adopts a child under 3 

years to be entitled to adoption leave of 9 
calendar weeks, with 15 days at her last basic pay, 
once in any 36 calendar months. 

No age limit on child 
 
For female -9 calendar weeks with basic pay for 25 working 
days every 24 months, or pro rated if less. 
 
For male -paid adoption leave of 1 calendar week every 24 
months or pro rated if less 

 
- leave does not accrue and is not remunerable if not 

used 
 
Sections 20 and 21 

National Minimum 
Basic Wage.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

- provides that the Governor may, by Order, 
prescribe a National Minimum Basic Wage 

- Governor may establish a Minimum Wage 
Advisory Committee 

- 8 members on the committee, equal 
numbers of employers and employees with 
such other representatives of such other 
interests as he see fit 

 
- where a NMBW fixed , it shall be an offence 

for an employer to employ an employee at 
less than the NMBW, and on conviction,  may 
be ordered to pay any fine or other penalty, 
such sums representing the difference 
between the amount which should have 
been paid and which was actually paid, plus 
interest of 10% 

- MWAC is “hereby established” 
 
 
 
- 9 members on the committee, 3 employers, 3 

employees, 3 representatives of Government, with at 
least 1 from the Ministry 

 
 

- if breach, Director shall investigate and ask employer to 
respond 

- if determined by Director that there has been a violation, 
shall request to pay employee within a specified period 

- if employer fails to do so, Director shall refer the matter to 
the Attorney General who may institute criminal charges 

- on conviction, fine/penalty plus amount which remains 
to be paid and interest of 10% 

- Gratuities not included in calculation 
 

Sections 25, 26 
Rest periods 
 
 
 
 
 
 

Section 23(2) allows for specific breaks for 
specified industries including construction, 
manufacturing, heavy equipment operators, 
hospitality, gardening and  
Landscaping; 
 
                 

- rest period of at least 24 consecutive hours in each 
consecutive 7 day period 

- an employee who works an 8 hour shift shall be entitled to a 
rest break of 15 minutes and a meal break of 30 minutes 

- specified industries now include water sports, household 
domestic work, and retail business 
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 Labour Law Provisions Employment Law 2004 
Rest periods (cont.) 
 
 

 - specified industries continue to have same breaks as 
before 

Breaks – 15 mins – 3-5 hours 
                2 x15 mins – more than 5 hours 
                30 mins meal break  

 
- 15 minutes breaks are at basic pay, but meal break  

“shall be agreed by contract” 
 
Section 27 

Standard Work 
Week/Day 

9 hours – day 
45 hours in any 168 hours (7 days)  

37.5 hours – 40 hours in any 168 hours 
 
Section 28 

Overtime Pay 
In General 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

- allows for employers and employees to 
contract out of overtime pay, and receive 
time-off equivalent to the extra hours in lieu 
where the employee shall work more than 
standard work week 

- employees of  professional or managerial 
level may contract out of overtime 

- non-managerial staff may agree with 
employer that no overtime  will be paid for 
extra hours   

 

- still allows time off in lieu of overtime pay with basic pay 
- employer shall negotiate with trade union or employee 

group with a view at arriving with the employees as a 
group whether the hours in excess of standard work 
week shall be at regular or other specified higher pay 
(amounting or not amounting to full overtime pay), 
PROVIDED that  

(a) cannot contract out of overtime in excess of 44 
hours  

(b) if employee is receiving benefits in excess of law 
which is equivalent to the overtime pay to which 
he would have been entitled, then shall not be 
entitled to overtime pay 

  
- employees of managerial level, professional level or 

salaried employee may contract out of overtime. 
 
Section 29 

Remuneration  - regular period basis 
- not exceed 1 month intervals 
- paid on ordinary working days during ordinary working 

hours 
 
Section 34 
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 Labour Law Provisions Employment Law 2004 
Deductions 
 from wages 

Certain deductions not allowed  
 
Certain deductions allowed eg: suspension of an 
employee where given written warning with 
consequences. 

 
 
Can no longer deduct for suspension 
 
Section 33 

Pay Statement Requires an employer to provide a precise 
statement showing how wage or gratuity 
payments were made and also showing any 
deductions made thereof. 

- Pay Statement (Form 2) must be provided to employee  
 
Section 32 

Work accounts Every employer with 10 or more employees shall 
keep an accurate work account in respect of 
each employee 
 

- employer shall preserve work accounts for at 
least 2 years 

In addition to the pay statement, the employer shall keep a 
work account (as in Form 3) with respect to each employee 

- employer shall preserve work accounts for at least 3 
years 

 
Section 36 

Gratuities  Part V 
 
-      not applicable to service employer who allows service 

employees to keep gratuities paid to them and does not 
add to basic bill an additional amount 

 
Relevant Forms 
Form 4 – Declaration as to Keeping of Gratuity 
 
Form 6 – Plan for Distribution of Gratuities 
 
Form 7 – Monthly Record of Gratuities 
 
Form 8- Gratuity Distribution Statement 

Severance Pay  
 
 
 
 
 
 
 
 

- employee entitled to severance pay if 
worked in excess of 1 year upon termination 
by employer for any reason except for cause 

- payable for full period of employment 
 

- 1 week’s wages at employee’s latest basic 
wage for each completed 12 month period , 
subject to a maximum of 12 weeks pay 

 

 
 
 
 
 

- 1 weeks’ wages for each completed 12 month period of 
employment, the relevant weekly wages being the 
highest basic wage for the preceding 12 month period 

- no maximum 
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 Labour Law Provisions Employment Law 2004 
Severance Pay (cont.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

- employees not entitled to severance pay if 
recalled by employer within 30 days 

 
- employees in agriculture and construction 

would not be entitled to severance pay 
where their termination may be deemed 
temporary if they were re-hired or re-called 
within a six month period 

 
- no penalty provision 

 

 
 

 
- employees in agriculture and construction – now 90 days 

 
 
 
 
 

- where a Grand Court, a court of summary jurisdiction or 
Employment Tribunal finds an employer liable for 
severance pay, in addition to any orders it may give, 
shall order the employer to pay a penalty not in excess 
of 12 weeks’ pay, where the employer has been 
adjudicated to have been in violation of severance pay 
provisions within 2 years  immediately preceding the 
date of the violation before the adjudicating authority 

 
Sections 44-51 

Resignation/ 
Retirement 
allowances 

- provides for a payment to those persons who 
were not qualified to contribute to a pension 
scheme under the National Pensions Law 

- allowance of up to 12 weeks at employee’s 
latest basic wage  

 

- an employee who has attained age 60, worked for 1 
year or more and voluntarily resigns shall be paid in 
addition to other entitlements, an allowance equal to 1 
week’s pay at the highest basic rate in the preceding 1 
year, for each completed year 

- “voluntary”  retirement/resignation includes if due to ill-
health or on the recommendation of a doctor 

- allows the employers to offset their contribution to those 
pension plans against any amount of retirement pay due 
under the Law 

 
Part VII – Sections 52-53 

Dismissals 
 
 
 
 
 
 
 

- in fixed terms contracts, no question of 
fairness or termination arises where a 
contract comes to an end 

 
- dismissal for good cause deemed not unfair if  

(a) misconduct 
(b) pursuant to a written warning; 
(c) performance 

- fixed term contracts unchanged 
 
 
 

- redundancy provisions now include “discrimination” 
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 Labour Law Provisions Employment Law 2004 
Dismissals (cont.) 
 
 
 
 
 
 
 

(d) redundancy 
(e) contravention of a legislative provision 
(f) some other substantial reason which 

would entitle a reasonable employer to 
dismiss 

 
- written warning usually would suffice for both 

misconduct and unsatisfactory performance 

 
 
 
 
 
 

- written warnings needed in almost every case except: 
 

   (a) committing a criminal offence in the course of 
employment 

   (b) behaved immorally n the course of his duties 
   (c) taking or being under the influence of drugs or 

alcohol during the hours of his employment 
 
Form 9  
 
Misconduct – 1 warning 
Substandard performance – 2 warnings – remedial instructions 
and training required during this time. 
 
Dismissal will be presumed fair if warnings given as set out in 
Form 9 
 
Employee should sign each warning, or if refuses, employer 
should date and make notation on warning. 
 
Sections 54-58 

Employment Tribunals 
 
 
 
 
 
 
 
 

The jurisdiction of the Tribunal is limited to unfair 
dismissal and severance pay issues.   

The Tribunal shall have jurisdiction to hear and determine any 
matter relating to any dispute concerning any rights conferred 
by or under this law and may make such decisions and orders 
as may be necessary to give effect to those rights. 
 
Complaints may come from employers, employees, 
employers’ groups, trade unions or any other party with an 
interest in an employment –related matter.   
 
Sections  78, 80(7) 
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 Labour Law Provisions Employment Law 2004 
Complaint process  
 

 Under the new Law, it is proposed: 
 

(a)   complaint to be filed with the Director of Employment 
Relations 

(b)   he can make determination if claim is frivolous and 
vexatious, or as a result of ill-will or malice, and in such 
cases, advise the complainant of his findings 

 
(c)   he will direct this to an authorized officer who shall 

investigate and attempt to settle the issue 
 

(d)   if conciliation fails, then it will be directed to 
Employment Tribunal 

 
 

Section 79 
Remedies  -    Tribunal may on a finding against the employer, order: 

- an amount as compensation (not exceed 1 week’s 
wages for each completed year); or 

- reinstate the employee with back pay 
- a discretionary penalty of a maximum of 12 weeks if 
the employer had in the preceding 2 years, been 
found to be in violation of the law 

 
-    an appeal is to the Summary Court, and then to the 

Grand Court, in each instance within 14 days, and on a 
point of law or judicial review. 

 
Sections  60, 80 

Health/Safety & 
Welfare at work 

Part VII  Provisions remain largely the same, except that a household is 
excluded from the registration provisions, but if an accident 
occurs in the household, then a report must be made. 
 
Part IX, and Forms 10,11. 
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 Labour Law Provisions Employment Law 2004 
Administration Department of Human Resources 

Director of Labour 
Department of Employment Relations 
Director of Employment Relations 
 

- the Director shall have all such powers as are necessary 
and expedient for the better carrying out of the 
purposes of the law 

- the Director may on the report of any person or on his 
own volition, refer any dispute or matter to the 
Employment Tribunal for adjudication 

- powers of entry and inspection very wide (Section 75) 
- power to issue citations where in the opinion of the 

authorized officer an offence has been committed 
under the law or any employment related law or report 
to the Police 

Miscellaneous 
provisions 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Part IX  
 
Discrimination – Section 80 – no person (whether 
an employer or employee) shall discriminate with 
respect to any person’s hire, promotion, dismissal, 
tenure, wages, hours or other conditions of 
employment, by reason of race, colour, creed, 
sex, pregnancy or any reason connected with 
pregnancy, age, mental or physical disability 
(provided their ability to perform the job is not 
impaired), political belief or the exercise of any 
other rights under this or any other law. 
 
 
 
 
 
 
General Penalties – where no other penalty 
provided, First offence on Summary conviction - 
$2500 and imprisonment of 6 months, 
Second or subsequent offence - $5000 and 
imprisonment of 12 months 
Continuing offence - $100 for every day 

 
 
Section 84 – An employer or prospective employer, shall not 
on the grounds specified…… discriminate in relation to: 

(a) framing of and advertisement of the job 
(b) selection for interview and conduct thereof 
(c) decision to hire, promote, discipline or dismiss 
(d) terms of employment 
(e) any other matter directly or indirectly related to 

employment or prospective employment 
 

- grounds now include – national extraction, sexual 
preference, conscience, any criteria that may be 
specified in the Constitution 

- employer may not directly engage in or permit or 
condone the occurrence of sexual or other kinds of 
harassment of the employee in or around the workplace 

 
Similar provisions 
 
 
 
Section 99 –Precedence of this Law – where this Law conflicts 
with any other employment-related Law, this Law prevails. 

 



Form
 1 

Section 6 
 

 
C

O
N

TR
A

C
T O

F EM
PLO

YM
EN

T 
 The Parties 

 
 1. 

____________________________________________, em
ployer 

  
____________________________________________ [insert address of em

ployer] 
  

____________________________________________ [insert daytim
e phone num

ber of em
ployer] 

 A
nd 

  
____________________________________________, em

ployee 
  

____________________________________________ [insert address of em
ployee] 

  
____________________________________________ [insert daytim

e phone num
ber of em

ployee] 
 D

uration 
 2. 

This contract com
m

ences on __________________ [insert day/m
onth/year] 

  
The last day of the contract is _________________ [insert last day] 

 (O
r) 

  
The contract is for an indefinite period of tim

e _______ [tick if applicable] 
 Term

ination 
 3. 

The 
notice 

period 
for 

term
ination 

of 
this 

contract 
for 

either 
party 

is 
_____________________________________________ [insert period of tim

e for notification] 
N

otice shall be in w
riting, addressed to the parties at the addresses show

n above, and either 
delivered by hand or posted. 

 Job title and responsibilities  
 4. 

The em
ployee is em

ployed as _________________________________. [insert job title] 
 

The general responsibilities and duties of the em
ployee are as follow

s:- 
  

_____________________________________________________________________________________ 
 

together w
ith such other related duties as m

ay be assigned from
 tim

e to tim
e. 

 Special requirem
ents and/or conditions 

 5. 
The special requirem

ents/conditions for this job are as follow
s:- 

 
_____________________________________________________________________________________ 

 
 _____________________________________________________________________________________ 



 
 _____________________________________________________________________________________ 
 ____________________. [insert N

/A
 if inapplicable] 

 Standard w
ork w

eek 
 6. 

The standard w
ork w

eek is _________ hours.  [insert 37.5, 40, 45, 48, or as the case m
e be] 

 H
ours of W

ork 
 7. 

The em
ployee’s regular hours of w

ork are from
 ___________ to ___________ each w

eekday and   
from

 _________ to _________ on Saturday.  [insert N
/A

 if inapplicable to Saturday and 
generally adjust as necessary].   
The 

follow
ing 

particular 
term

s 
relate 

to 
the 

em
ployee’s 

hour 
of 

w
ork 

_____________________________________________________________________________________
___________________________. [insert any particulars] [insert N

/A
 if inapplicable] 

 R
em

uneration 
 8. 

The 
em

ployee’s 
rate 

of 
rem

uneration 
w

ill 
be 

$______________ 
per 

w
eek/fortnight/m

onth/other, that am
ount being calculated at the rate of $______________ per 

hour, 
and 

shall 
be 

paid 
____________________________________________________ 

[state 
intervals or dates w

hen rem
uneration w

ill be paid] and/or the com
m

ission shall be calculated 
as follow

s:- 
 

_____________________________________________________________________________________ 
 O

vertim
e pay 

 9. 
The em

ployee is a w
age-earner and w

ill be paid w
eekly/m

onthly/other [please state].  
O

vertim
e w

ill be paid at one and one-half tim
e the hourly rate and public holidays w

ill be at 
double 

the 
hourly 

rate 
or 

com
pensation 

tim
e-off 

at 
basic 

pay 
in 

accordance 
w

ith 
the 

Em
ploym

ent Law
. 

(O
r) 

 
The em

ployee is a salaried em
ployee:  O

vertim
e w

ill be paid at one and one-half tim
es basic pay 

is not applicable.  [choose one option, i.e., betw
een w

age-earner and salaried em
ployee] 

 Pay statem
ent 

 10. 
The em

ployee w
ill, w

ith each w
age/salary paym

ent m
ade, receive a pay statem

ent in the form
 

prescribed by section 32 of the Em
ploym

ent Law
. 

  Probation 
 11. 

The em
ployee’s probationary period w

ill be ____________________ [insert the period of any 
probation] [insert N

/A
 if inapplicable] and w

ith regard to the period of probation section 9 of 
the Em

ploym
ent Law

, a copy of w
hich is attached, applies. 

    



Breaks 
 12. 

The em
ployee being in an industry other than a “specified industry” as defined in section 27 of 

the Em
ploym

ent Law
, is entitled to a rest break of fifteen m

inutes and a m
eal break of 

___________ [insert “thirty m
inutes” or longer tim

e] during an eight hour period of w
ork each 

day.  The em
ployee w

ill be paid at the regular rate for the fifteen-m
inute break, and the m

eal 
break _________ rem

unerable [insert “is” or “is not”].  The rem
uneration for the m

eal break 
shall be at the rate of ____________________ [if applicable, indicate rate]. 

 (O
r) 

  
The em

ployee is an hourly-paid em
ployee em

ployed in a “specified industry” as defined in the 
Em

ploym
ent Law

, being construction, m
anufacturing, heavy equipm

ent operating, hospitality, 
w

ater sports, gardening or landscaping, and household dom
estic w

ork, and is entitled to a 
break of ________________________ [insert “fifteen m

inutes” or longer period] during a three to 
five-hour w

orkday; or during a five to eight-hour w
orkday ____________________ [insert “tw

o 
fifteen-m

inute breaks” or m
ore breaks of longer duration]; and during each period of m

ore than 
five hours, a m

eal break of at least thirty m
inutes, in addition to any breaks specified in this 

clause.  The em
ployee w

ill be paid at the regular rate for the fifteen-m
inute break, and the m

eal 
break _________ rem

unerable [insert “is” or “is not”].  The rem
uneration for the m

eal break 
shall be at the rate of _________________________ [if applicable, indicate rate]. 

 Leave 
 13. 

The em
ployee is entitled to ____________ days vacation leave, at his/her basic pay each year.  

V
acation pay earned w

ill be paid at the tim
e leave is taken.  V

acation leave should be requested 
at least tw

o w
eeks prior to the first day of the requested leave. 

 Sick Leave 
 14. 

The em
ployee is entitled to sick leave of ten days, paid at his/her basic rate per annum

.  Sick 
leave is only to be taken w

hen the em
ployee is ill or otherw

ise incapacitated.  The em
ployee is 

required to contact the em
ployer as soon as reasonably practicable to report the necessity of 

taking sick leave.  A
 m

edical certificate is not necessary for the first tw
o days of leave.  W

here 
the em

ployee takes three days consecutive sick leave or m
ore, the em

ployee m
ust on returning 

to w
ork present the em

ployer w
ith a physician’s certificate to cover all the consecutive days of 

leave from
 the beginning.  The em

ployer reserves the right to w
aive the physician’s certificate 

requirem
ent verbally. 

 Severance pay 
 15. 

Severance pay w
ill be one w

eek per tw
elve-m

onth period of em
ploym

ent com
pleted w

ith the 
em

ployer and w
ill be payable im

m
ediately upon term

ination.  If it is contem
plated that the 

em
ployee w

ill be rehired w
ithin thirty days, paym

ent of severance pay w
ill be paid on the 

thirty-first day if the em
ployee has not been rehired w

ithin thirty days. 
 (O

r) 
  

The Em
ployee is em

ployed in agriculture/construction [delete one] and if it is contem
plated 

that the em
ployee w

ill be rehired, severance pay w
ill be due and payable in ninety days from

 
term

ination date if he has not been rehired in that tim
e period. [delete one option] 

 



W
orker’s com

pensation 
 16. 

W
orker’s com

pensation protection is provided by the em
ployer in the event of injury or 

accident on the job resulting in any form
 of incapacity or death.  W

orker’s com
pensation 

provision 
is 

by 
policy 

num
ber 

_____________________ 
w

ith 
_____________________________________ [insert nam

e of insurance com
pany]. 

 (O
r) 

  
The em

ployer has becom
e bonded against the liability in relation to the em

ployee’s injury or 
accident in or relating to the w

orkplace, in the am
ount of _______________ D

ollars [insert 
am

ount]. 
 Pension 
 17. 

A
n em

ployee pension plan is in place in accordance w
ith the law

 for the tim
e being in force 

relating to pensions, and the details of the plan w
ill be m

ade available by the em
ployer to the 

em
ployee as soon as reasonably practicable but in any case, w

ithin fourteen days of signing of 
this contract by the em

ployee. 
 D

ispute settlem
ent 

 18. 
A

 m
ethod of conflict resolution is in place.  Should the em

ployee have a com
plaint or w

ish to 
discuss any issue regarding his em

ploym
ent in relation to other em

ployees, pay, scheduling, 
w

orking 
conditions, 

safety 
or 

otherw
ise, 

those 
issues 

are 
to 

be 
referred 

to 
_________________________, the m

anager/em
ployer [insert nam

e of m
anager or em

ployer].  If 
the issue is not resolved at this level, then it m

ay be taken to the D
irector of Em

ploym
ent 

Relations for resolution by conciliation, m
ediation or arbitration, or failing resolution by the 

other m
eans, by subm

ission to the Em
ploym

ent Tribunal. 
 D

ism
issal 

 19. a) 
N

othing in this contract prevents the em
ployer from

 dism
issing an em

ployee sum
m

arily, 
w

ithout w
arning, if the em

ployee is guilty of serious m
isconduct. 

b) 
W

here the m
isconduct is not serious, the em

ployer m
ay dism

iss the em
ployee after only one 

w
arning, giving the em

ployee one m
onth in w

hich to im
prove his conduct. 

c) 
W

here the em
ployee is guilty of substandard perform

ances, the em
ployer m

ay dism
iss the 

em
ployee after tw

o w
ritten w

arnings. 
d) 

Should the em
ployee be presented w

ith a w
arning, he w

ill be required to sign it.  Signing does 
not indicate that the em

ployee agrees w
ith the contents of the w

arning, but indicates that the 
em

ployee has seen it. 
e) 

In the case of substandard perform
ance, after the first w

arning, the em
ployee w

ill have [         ] 
m

onth(s) to raise his level of perform
ance.  A

fter the second w
arning, the em

ployee w
ill have             

[         ] m
onth(s) to raise his level of perform

ance.   
f) 

If the conduct of the em
ployee does not im

prove after the w
arning referred to in sub clause (b) 

above, or, the perform
ance of the em

ployee does not im
prove w

ithin one m
onth of the final 

w
arning, the em

ployee can be sum
m

arily dism
issed. 

g) 
A

 dism
issal under this clause m

eans the forfeiture of benefits not already earned and forfeiture 
of severance pay. 

  



Law
 governing this agreem

ent 
 20. 

This contract shall be governed by and be construed in accordance w
ith the Law

s of the 
C

aym
an Islands and in event of dispute the Law

s of the C
aym

an Islands shall apply. 
 A

greem
ent contains all term

s 
 21. 

Except 
for 

any 
provision 

that 
applies 

by 
virtue 

of 
law

, 
the 

em
ployer 

and 
em

ployee 
acknow

ledge that this docum
ent constitutes the entire agreem

ent betw
een them

. 
 A

m
endm

ents 
 22. 

N
o am

endm
ents or m

odifications to this contract shall be valid or binding unless m
ade in 

w
riting and signed by both parties and specifically the date on w

hich they shall com
e into 

operation. 
C

apacity of parties to sign 
Both the em

ployer and em
ployee w

arrant that they have the requisite capacity, authority and 
perm

ission to enter into this agreem
ent. 

 Em
ployer’s signature _______________________________________ 

N
am

e of signatory      _______________________________________ 
D

esignation                  _______________________________________     D
ate __________________ 

 Signature of w
itness    _______________________________________ 

N
am

e                             _______________________________________ 
D

esignation                  _______________________________________     D
ate __________________ 

 Em
ployee’s signature _______________________________________ 

N
am

e                             _______________________________________ 
D

esignation                  _______________________________________     D
ate __________________ 

 Signature of w
itness    _______________________________________ 

N
am

e                             _______________________________________ 
D

esignation                  _______________________________________     D
ate __________________ 

 



Form
 3 

Section 36 
  

W
O

R
K

 A
C

C
O

U
N

T 
 N

am
e of Em

ployer  
 

 
__________________________________________________________ 

 A
ddress of Em

ployer  
 

__________________________________________________________ 
 Telephone num

ber of Em
ployer 

__________________________________________________________ 
 Fax num

ber of Em
ployer 

 
__________________________________________________________ 

 E-m
ail address of Em

ployer 
 

__________________________________________________________ 
 N

am
e of Em

ployee 
 

 
__________________________________________________________ 

 Tim
e w

orked, by pay period  
__________________________________________________________ 

 Type and length of leave taken: 
 

 
V

acation leave  
__________________________________________________________ 

  
 

Sick leave 
 

__________________________________________________________ 
  

 
C

om
passionate leave __________________________________________________________ 

  
 

Parental leave  
__________________________________________________________ 

  
 

O
ther leave 

 
__________________________________________________________ 

 Paym
ents: 

 
 

Basic rem
uneration 

__________________________________________________________ 
 

 
 

 
A

llow
ances 

 
__________________________________________________________ 

 
 

 
 

 
[item

ize each A
llow

ance] 
 D

eductions 
 

 
 

__________________________________________________________ 
 

 
 

 
 

[item
ize each D

eduction] 
  For an em

ployee paid on a piece-w
ork basis, describe also the w

ork done, 
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________ 



Form
 2 

Section 32 
  

PA
Y STA

TEM
EN

T 
 N

am
e of Em

ployer  
 

 
__________________________________________________________ 

 A
ddress of Em

ployer  
 

__________________________________________________________ 
 Telephone num

ber of Em
ployer 

__________________________________________________________ 
 Fax num

ber of Em
ployer 

 
__________________________________________________________ 

 E-m
ail address of Em

ployer 
 

__________________________________________________________ 
 N

am
e of Em

ployee 
 

 
__________________________________________________________ 

 D
ate 

 
 

 
 

__________________________________________________________ 
 Period:  W

eek num
ber 

 
__________________________________________________________ 

 M
onth num

ber 
 

 
__________________________________________________________ 

 D
epartm

ent 
 

 
 

__________________________________________________________ 
 Pay m

ethod: cash/cheque/direct deposit/postal order  
______________________________________ 

 Rate 
___________________________ 

H
ours _________________________ Total pay (this period) 

 Less:  deductions [state w
hat they are for]  

____________________________________________________ 
 A

dvances: 
 

 
 

__________________________________________________________ 
 C

ost of m
aterials/tools/im

plem
ents __________________________________________________________ 

 W
elfare 

 
 

 
__________________________________________________________ 

 Insurance 
 

 
 

__________________________________________________________ 
 C

ourt-ordered deductions 
 

__________________________________________________________ 
 C

ontribution to pension 
 

__________________________________________________________ 
 O

ther authorized deductions  
__________________________________________________________ 

 TO
TA

L D
ED

U
C

TIO
N

S 
 

__________________________________________________________ 
 N

ET PA
Y 

 
 

 
__________________________________________________________ 

 Year to date: 
 

Total pay__________________ 
 

Total D
eductions________________ 



Form
 9 

Section 57 
   

W
A

R
N

IN
G

 TO
 EM

PLO
YEE 

 
 A

s per your contract of em
ploym

ent dated _________________________ a w
ritten w

arning notice is to 
be issued to you w

hen you have been guilty of m
isconduct or your perform

ance is substandard.    You 
are required to sign this notice. 
 Your signature does not indicate your agreem

ent w
ith the contents of this notice.  Your signature 

indicates only that you have received it. 
 N

am
e of Em

ployee 
 

________________________________________  D
ate____________________ 

 N
am

e of Em
ployer 

 
_________________________________________________________________ 

 This notice is served to you as w
ritten w

arning for the follow
ing reason(s):- 

 
M

isconduct/substandard perform
ance [indicate w

hich one is applicable]. 
 D

etails of m
isconduct/substandard perform

ance [indicate]:- 
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________ 
 A

ction to be taken: 
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________ 
 A

s this is a case of M
ISC

O
N

D
U

C
T, you are entitled to one w

arning.  A
ccordingly, you have O

N
E 

M
O

N
TH

 from
 today to im

prove your conduct.  IF YO
U

R C
O

N
D

U
C

T D
O

ES N
O

T C
H

A
N

G
E W

ITH
IN

 
TH

IS PERIO
D

 O
F O

N
E M

O
N

TH
, YO

U
 W

ILL BE SU
M

M
A

RILY D
ISM

ISSED
, FO

RFEITIN
G

 A
N

Y 
U

N
EA

RN
ED

 BEN
EFITS A

N
D

 FO
RFEITIN

G
 A

N
Y SEV

ERA
N

C
E PA

Y, IN
 A

C
C

O
RD

A
N

C
E W

ITH
 TH

E 
EM

PLO
YM

EN
T LA

W
. 

 (O
r) 

 A
s this is a case of SU

BSTA
N

D
A

R
D

 PER
FO

R
M

A
N

C
E, for w

hich you are entitled to tw
o w

arnings, 
please note the follow

ing [delete below
 w

hat does not apply]:- 
 

1. 
This 

is 
your 

FIRST 
W

A
RN

IN
G

 
regarding 

this 
substandard 

perform
ance 

and 
________________________ [insert a definite and reasonable period] you have from

 today 
during w

hich you are to repeat this kind of substandard perform
ance. 

 
2. 

A
s 

your 
substandard 

perform
ance 

has 
not 

been 
corrected, 

this 
is 

your 
______________________________ [insert a definite and reasonable period] SEC

O
N

D
 A

N
D

 
FIN

A
L W

A
RN

IN
G

 regarding the sam
e.  You have from

 today to raise your level of 
perform

ance. 



 IF YO
U

R PERFO
RM

A
N

C
E D

O
ES N

O
T IM

PRO
V

E W
ITH

IN
 TH

E PERIO
D

 SPEC
IFIED

, YO
U

 W
ILL BE 

SU
M

M
A

RILY D
ISM

ISSED
, FO

RFEITIN
G

 A
N

Y U
N

EA
RN

ED
 BEN

EFITS A
N

D
 FO

RFEITIN
G

 A
N

Y 
SEV

ERA
N

C
E PA

Y, IN
 A

C
C

O
RD

A
N

C
E W

ITH
 TH

E EM
PLO

YM
EN

T LA
W

. 
 Your first w

arning notice w
as issued to you on _____________________________________ [insert date]. 

 Your second w
arning notice w

as issued to you on __________________________________ [insert date]. 
 Signature of em

ployer/supervisor 
__________________________________________________________ 

 N
am

e of signatory        
 

__________________________________________________________ 
 D

esignation                   
 

_______________________________________ D
ate_______________ 

  Signature of w
itness     

 
__________________________________________________________ 

 N
am

e                              
 

__________________________________________________________ 
 D

esignation                   
 

_______________________________________ D
ate_______________ 

  Signature of em
ployee  

 
__________________________________________________________ 

 N
am

e                              
 

__________________________________________________________ 
 D

esignation                   
 

_______________________________________ D
ate_______________ 

  Signature of w
itness     

 
__________________________________________________________ 

 N
am

e                              
 

__________________________________________________________ 
 D

esignation                   
 

_______________________________________ D
ate_______________ 

  




