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CONTRACT OF EMPLOYMENT

The Parties

1.
____________________________________________, employer


____________________________________________ [insert address of employer]


____________________________________________ [insert daytime phone number of employer]

And

____________________________________________, employee


____________________________________________ [insert address of employee]


____________________________________________ [insert daytime phone number of employee]

Duration

2.
This contract commences on __________________ [insert day/month/year]


The last day of the contract is _________________ [insert last day]
(Or)


The contract is for an indefinite period of time _______ [tick if applicable]

Termination

3.
The notice period for termination of this contract for either party is _____________________________________________ [insert period of time for notification]

Notice shall be in writing, addressed to the parties at the addresses shown above, and either delivered by hand or posted.

Job title and responsibilities 
4.
The employee is employed as _________________________________. [insert job title]


The general responsibilities and duties of the employee are as follows:-


_____________________________________________________________________________________


together with such other related duties as may be assigned from time to time.

Special requirements and/or conditions

5.
The special requirements/conditions for this job are as follows:-


_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

____________________. [insert N/A if inapplicable]

Standard work week

6.
The standard work week is _________ hours.  [insert 37.5, 40, or as the case me be]

Hours of Work

7.
The employee’s regular hours of work are from ___________ to ___________ each weekday and 


from _________ to _________ on Saturday.  [insert N/A if inapplicable to Saturday and generally adjust as necessary].  
The following particular terms relate to the employee’s hour of work ________________________________________________________________________________________________________________. [insert any particulars] [insert N/A if inapplicable]
Remuneration

8.
The employee’s rate of remuneration will be $______________ per week/fortnight/month/other, that amount being calculated at the rate of $______________ per hour, and shall be paid ____________________________________________________ [state intervals or dates when remuneration will be paid] and/or the commission shall be calculated as follows:-


_____________________________________________________________________________________

Overtime pay

9.
The employee is a wage-earner and will be paid weekly/monthly/other [please state].  Overtime will be paid at one and one-half time the hourly rate and public holidays will be at double the hourly rate or compensation time-off at basic pay in accordance with the Employment Law.

(Or)

The employee is a salaried employee:  Overtime will be paid at one and one-half times basic pay is not applicable.  [choose one option, i.e., between wage-earner and salaried employee]

Pay statement

10.
The employee will, with each wage/salary payment made, receive a pay statement in the form prescribed by section 31 of the Employment Law.
Probation

11.
The employee’s probationary period will be ____________________ [insert the period of any probation] [insert N/A if inapplicable] and with regard to the period of probation section 8 of the Employment Law, a copy of which is attached, applies.

Breaks

12.
The employee being in an industry other than a “specified industry” as defined in section 26 of the Employment Law, is entitled to a rest break of fifteen minutes and a meal break of ___________ [insert “thirty minutes” or longer time] during an eight hour period of work each day.  The employee will be paid at the regular rate for the fifteen-minute break, and the meal break _________ remunerable [insert “is” or “is not”].  The remuneration for the meal break shall be at the rate of ____________________ [if applicable, indicate rate].

(Or)


The employee is an hourly-paid employee employed in a “specified industry” as defined in the Employment Law, being construction, manufacturing, heavy equipment operating, hospitality, water sports, gardening or landscaping, and household domestic work, and is entitled to a break of ________________________ [insert “fifteen minutes” or longer period] during a three to five-hour workday; or during a five to eight-hour workday ____________________ [insert “two fifteen-minute breaks” or more breaks of longer duration]; and during each period of more than five hours, a meal break of at least thirty minutes, in addition to any breaks specified in this clause.  The employee will be paid at the regular rate for the fifteen-minute break, and the meal break _________ remunerable [insert “is” or “is not”].  The remuneration for the meal break shall be at the rate of _________________________ [if applicable, indicate rate].
Leave

13.
The employee is entitled to ____________ days vacation leave, at his/her basic pay each year.  Vacation pay earned will be paid at the time leave is taken.  Vacation leave should be requested at least two weeks prior to the first day of the requested leave.
Sick Leave

14.
The employee is entitled to sick leave of ten days, paid at his/her basic rate per annum.  Sick leave is only to be taken when the employee is ill or otherwise incapacitated.  The employee is required to contact the employer as soon as reasonably practicable to report the necessity of taking sick leave.  A medical certificate is not necessary for the first two days of leave.  Where the employee takes three days consecutive sick leave or more, the employee must on returning to work present the employer with a physician’s certificate to cover all the consecutive days of leave from the beginning.  The employer reserves the right to waive the physician’s certificate requirement verbally.

Severance pay
15.
Severance pay will be one week per twelve-month period of employment completed with the employer and will be payable immediately upon termination.  If it is contemplated that the employee will be rehired within thirty days, payment of severance pay will be paid on the thirty-first day if the employee has not been rehired within thirty days.

(Or)


The Employee is employed in agriculture/construction [delete one] and if it is contemplated that the employee will be rehired, severance pay will be due and payable in ninety days from termination date if he has not been rehired in that time period. [delete one option]
Worker’s compensation

16.
Worker’s compensation protection is provided by the employer in the event of injury or accident on the job resulting in any form of incapacity or death.  Worker’s compensation provision is by policy number _____________________ with _____________________________________ [insert name of insurance company].
(Or)


The employer has become bonded against the liability in relation to the employee’s injury or accident in or relating to the workplace, in the amount of _______________ Dollars [insert amount].

Pension

17.
An employee pension plan is in place in accordance with the law for the time being in force relating to pensions, and the details of the plan will be made available by the employer to the employee as soon as reasonably practicable but in any case, within fourteen days of signing of this contract by the employee.
Dispute settlement

18.
A method of conflict resolution is in place.  Should the employee have a complaint or wish to discuss any issue regarding his employment in relation to other employees, pay, scheduling, working conditions, safety or otherwise, those issues are to be referred to _________________________, the manager/employer [insert name of manager or employer].  If the issue is not resolved at this level, then it may be taken to the Director of Employment Relations for resolution by conciliation, mediation or arbitration, or failing resolution by the other means, by submission to the Employment Tribunal.

Dismissal

19.

(1) Nothing in this contract prevents the employer from dismissing an employee summarily, without warning, if the employee is guilty of serious misconduct.

(2) Where the misconduct is not serious, the employer may dismiss the employee after only one warning, giving the employee _______[insert a definite and reasonable period] in which to improve his conduct.
(3) Where the employee is guilty of substandard performances, the employer may dismiss the employee after two written warnings.

(4) Should the employee be presented with a warning, he will be required to sign it.  Signing does not indicate that the employee agrees with the contents of the warning, but indicates that the employee has seen it.

(5) In the case of substandard performance, after the first warning, the employee will have [         ] month(s)[insert a definite and reasonable period] to raise his level of performance.  After the second warning, the employee will have [         ] month(s)[ insert a definite and reasonable period] to raise his level of performance.  
(6) If the conduct of the employee does not improve after the warning referred to in paragraph (2) above, or, the performance of the employee does not improve after one month of the final warning, the employee can be summarily dismissed.
(7) A dismissal under this subparagraph means the forfeiture of benefits not already earned and forfeiture of severance pay.

Law governing this agreement

20.
This contract shall be governed by and be construed in accordance with the Laws of the Cayman Islands and in event of dispute the Laws of the Cayman Islands shall apply.

Agreement contains all terms

21.
Except for any provision that applies by virtue of law, the employer and employee acknowledge that this document constitutes the entire agreement between them.

Amendments

22.
No amendments or modifications to this contract shall be valid or binding unless made in writing and signed by both parties and specifically the date on which they shall come into operation.

Capacity of parties to sign

Both the employer and employee warrant that they have the requisite capacity, authority and permission to enter into this agreement.

Employer’s signature _______________________________________

Name of signatory      _______________________________________

Designation                  _______________________________________     Date __________________

Signature of witness    _______________________________________

Name                             _______________________________________

Designation                  _______________________________________     Date __________________

Employee’s signature _______________________________________

Name                             _______________________________________
Designation                  _______________________________________     Date __________________

Signature of witness    _______________________________________

Name                             _______________________________________

Designation                  _______________________________________     Date __________________

